
# Description of the document
Included in the bid documents

(Yes/No)

1 Registration in UNGM (UNGM No. to be provided)

2 Have you read and understood all annexes of the RFP? 

3 Certified copies of the Certificate of Incorporation or Certificate of Registration

4 Valid Registration ID  and valid business license

5 Company profile and full information (including organogram) is included/prvodived in the technical offer 

6
Detailed list of previous projects (name of the project, amount in USD, start date, end date, completion status, location of the project, 

client/donor, contact details of the client) included in the technical offer

7 Are the  copies of the contract and completion certificates of previous projects is included in the technical offer?

8 Are detailed CVs of the staff included in technical offer? The CVs show the proposed title/position of the person in this project.

9 Is list of proposed equipments included in the technical offer?

10 Is detailed Workplan for the execution of this project inlcuded in the technical offer?

11 Are audit reports for 2016-2018 included in the technical offer? Is bank statement included?

12 Are all other relevant documents required under the Annex E "Evaluation Criteria" of RFP are included in the bid?

13 If bids are submitted through hand-delivery;

13.a Financial information about the bid shall be provided ONLY in the sealed financial Offer (ref. article 2.4 a, 2.5 of RFP)

13.b One original of Technical Proposal in a sealed envelop and the envelop is properly labelled (ref. article 2.4 a, 2.5 of RFP)

13.c One original of Financial Proposal in a sealed envelop and the envelop is properly labelled (ref. article 2.4 a, 2.5 of RFP)

13.d
One soft copy of the Technical and Financial Proposal (a USB/Flash drive) in a sealed envelop and the envelop is properly labelled (ref. 

article 2.4 a, 2.5 of RFP)

13.e
The sealed Technical, Financial Proposals envelops, the envelope of soft copy and this checklist is place in a big sealed envelop (ref. 

article 2.6 of RFP)

14 If bids are submitted electronically (eletronic submissions are acceptable ONLY via email);

14.a
The complete package proposal (Technical and Financial Proposals and this checklist) should be submitted ONLY to 

rfp@unhabitatiraq.org with copy to bozhan.hawizy@un.org . (ref. article 2.4 b, 2.5 of RFP)

14.b
If bids are submitted to a person or email address other than the ones mentioned under 14.a above without the written approval of UN-

Habitat, it will lead to automtic disqualification of the bid. (ref. article 2.5, para 2 of RFP)

RFP/002/NIN/19 -  Renovation of Residential Houses in zone 12 - Mosul, Nineveh Governorate, Iraq

Check list of Bid documents to be filled in and signed by Bidders and place inside the main envelope along with the sealed Technical and Financial Offers and soft copy of the offers, if offers are 

submitted electronically then filled checklist shall be also sent along the bid/proposals

 Please click Yes only if you have include the relevant information and or documents in the package of your offer/proposal

Note: The objective of this checklist is guidance and UN-Habitat does not take responsibility if it does not cover all of the required bid documents. it is the responsibility of  each bidder to read 

the RFP carefully, understand it, and in case of queries ask for clarifications and then prepare its bid acccordingly. 

Please remember that incomplete bid submission is a waste of your own time and other resources!


